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Children’s Services - Education

SEN Advisory Support Team – Early Years

Pre-Transition Checklist for Practitioners in Children’s Centres and
Private, Voluntary and Independent Settings

A high quality early years experience provides a firm foundation on which to build future academic, social and emotional success.  Key to this is ensuring continuity between all settings, and that children’s social, emotional and educational needs are addressed appropriately. Transition should be seen as a process, not an event, and should be planned for and discussed with children and parents. Settings should communicate information which will secure continuity of experience for the child between settings
(Practice Guidance for EYFS p10. 00266 – 2008BKT-EN)
	
	
	Comments
	

	1.
	Confirm new setting and date of admission with parents

	
	

	2.
	Discuss best time/place for transition review with parents, SENCO and new setting and key agencies

	
	

	3.

	Set a date for transition review and invite all relevant people (give at least 6 weeks notice if possible)

	
	

	4.

	Invite SENCo or relevant key person from new setting to visit the child in his current setting

	
	

	5.
	Collate information for summative record i.e., child’s strengths, interests, summary of progress, areas for development, parents views etc.,

	
	

	6.
	Gather all relevant information e.g., Individual Education Plans (IEPs) and Review Sheets (clearly numbered and dated), Family Service Plans, Team Around the Child Plans, relevant reports, All About Me book etc.

	
	

	7.
	Identify possible transition targets to be discussed at the review

	
	

	8.
	Prepare information to share at transition review e.g., strategies that have been successful/unsuccessful, successful behaviour management strategies, calming strategies, stress indicators etc.

	
	

	9.
	Ensure parents have contributed throughout the planning process and that their views have been taken into account

	
	

	10.
	Ensure parents are fully informed about what will happen at the transition review, and are aware that they can bring someone to the review to support them

	
	

	11.
	Check parents are aware of the Parent Partnership organisation, and have been given contact details

	
	


You are now ready to attend the Transition Review where the Transition Plan will be written.  It will be your responsibility to ensure that all parties have a copy (you may wish to photocopy this at the end of the meeting and distribute to all parties).

It will be the responsibility of the new setting to take ownership of this plan and ensure that it is implemented.

Ideally parents/carers, SENCo, (current and receiving), Keyworker , (current and receiving) Class Teacher, (current and receiving), Learning Support Assistant (if appropriate), and appropriate agencies should attend the Transition Review.

SEN Advisory Support Team – Early Years

THE TRANSITION PLAN
	
Name of Child:
	
	
Date of Birth:

	
	
Date of Plan:
	

	
Present setting/school:

	

	
Receiving setting/school:
	
	
New Year Group:

	

	Name/Contact number of Senco receiving:
	
	
	



	Attendance List
	Agency/Designation
	Telephone Number


	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	Other Supporting Professionals not attending the Plan meeting: (e.g. social worker, (looked after children) Consultants, Physiotherapy, Occupational Therapy, etc.


	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	Date of Transfer:
	

	
	
	



	I / We give consent to information being passed to the above setting/school.

	

	Signed:
	
	Parent/Carer









	INDIVIDUAL PUPIL PROFILE:

	

	Name of Child:

	
	Date of Birth:
	

	Strengths/Interests:

	

	

	

	

	

	Areas for Development (including self help, toileting etc):

	

	

	

	

	

	

	

	Medical Needs / Information (attach healthcare plan if appropriate)

	

	

	

	

	Access Needs/Specialist Equipment

	

	

	

	Safeguarding Issues

	

	

	

	Language Levels (understanding and expressive)

	

	

	



	
FAMILIARISATION STRATEGIES FOR THE CHILD:  

e.g. Planned visits to new setting etc,  staff visiting child in familiar setting, photographs of staff in the new setting, transfer of familiar mats, coat peg picture etc, familiar work station contents


	Action

	Date Achieved and Outcome

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	




	STRATEGIES AGREED WITH NEW SETTING:


	
	Who?  What?  When?
	Outcome
	Date Achieved

	Classroom Organisation
Organisation strategies to include classroom layout, workstation, quiet area, doors to be used, toilets, coat peg etc.,
	

	
	

	Visual Strategies
e.g. Photographs, Symbols, Objects, (its size and presentation), e.g. Timeline, Key Ring, A4 or A5 helper’s lists displayed, leader etc.  Makaton Signs and Symbols
	

	
	

	Materials and Strategies:
e.g. Circle Time, Social Stories, Intensive Interaction
Specialist chair/mat 
weighted blankets, special interest box

	
	
	

	Breaktime:
	
	
	

	
	
	
	

	e.g. adult support, buddy, activities, quiet corner, etc,
	

	
	

	Lunchtime:
	
	
	

	
	
	
	

	e.g. menu in advance, photos, staff training, buddy, seating, timing, visits etc.
	


	
	

	Useful Strategies for Other Classroom Routines:
	
	
	

	
	
	
	

	(e.g. assembly, P.E., Trips, performances) 
e.g. hall, place in line, time line, for getting changed etc
	



	
	

	Other Factors to Consider:
	
	
	

	
	
	
	

	For example any factors which affect performance, e.g. lighting, noise levels, sensitivity to touch, or textures, lack of identification of pain or hunger
	




	
	








	Triggers for Challenging Behaviour/Stress

	Types of Behaviour Exhibited

	Strategies to Minimise Stress/Calm

	


	
	

	Training Needs:
	
	

	
	
	

	e.g. Autism awareness, Makaton, Behaviour Management, Language and Communication
	
	

	
	
	



	
PARENT’S / CARER’S  COMMENTS / QUESTIONS REGARDING TRANSITION:

	



	CHILDS VIEWS: (where possible or appropriate)


	


	Planned Liaison with Parents/Carers During Transition:


	Method / Frequency:

	



	
PARENT’s / CARER’s ACTIONS TO SUPPORT TRANSITION: e.g., Self Help Skills, Wearing School Uniform





	

	Attach Relevant Documentation i.e., 

	

	Family Service Plan
	
	

	

	Team Around the Child Plan
	
	

	

	Individual Education Plans
	
	

	

	Personal Education Plan
	
	

	

	All About Me book
	
	

	

	Reports
	
	

	

	Current Language Programme
	
	

	
	
	

	Behaviour Plan
	
	

	
	
	

	

Review of Transition Arrangements (Date and Time)
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